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March 13, 2018 
 
Cal Poly Pomona Foundation, Inc.  
State Preschool, General Child Care  
And Prekindergarten Programs 
3801 West Temple Street, Bldg. 55 
Pomona, CA 91768 
 

We are pleased to confirm our understanding of the services we are to provide for Cal 
Poly Pomona Foundation, Inc. State Preschool, General Child Care and Prekindergarten 
Programs for the year ended June 30, 2018. 
 

We will audit the financial statements of Cal Poly Pomona Foundation, Inc. State 
Preschool, General Child Care and Prekindergarten Programs, which comprise the 
statement of financial position as of June 30, 2018, and the related statements of activities 
and cash flows for the year then ended June 30, 2018, and the related notes to the 
financial statements.  Also, the following supplementary information accompanying the 
financial statements will be subjected to the auditing procedures applied in our audit of 
the financial statements and certain additional procedures, including comparing and 
reconciling such information directly to the underlying accounting and other records 
used to prepare the financial statements or to the financial statements themselves, in 
accordance with auditing standards generally accepted in the United States of America, 
and we will provide an opinion on it in relation to the financial statements as a whole a 
report combined with our auditor’s report on the financial statements. 
 

1) Schedule of expenditures of federal and state awards 

2) Supplementary information required in conformity with the California Department 
of Education Guide. 

 

Audit Objectives 
 

The objective of our audit is the expression of an opinion about whether your financial 
statements are fairly presented, in all material respects, in conformity with U.S. generally 
accepted accounting principles and to report on the fairness of the supplementary 
information referred to in the second paragraph when considered in relation to the 
financial statements as a whole. Our audit will be conducted in accordance with auditing 
standards generally accepted in the United States of America and the standards for 
financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States, and will include tests of your accounting records and other 
procedures we consider necessary to enable us to express such an opinion. We will issue 
a written report upon completion of our audit of Cal Poly Pomona Foundation, Inc. State 
Preschool, General Child Care and Prekindergarten Program’s financial statements. Our 
report will be addressed to the Board of Directors of Cal Poly Pomona Foundation, Inc. 
State Preschool, General Child Care and Prekindergarten Programs.  We cannot provide 
assurance that an unmodified opinion will be expressed.  
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Circumstances may arise in which it is necessary for us to modify our opinion or add an emphasis-of-
matter or other-matter paragraph. If our opinion is other than unmodified, we will discuss the reasons 
with management in advance. If, for any reason, we are unable to complete the audit or are unable to 
form or have not formed an opinion, we may decline to express an opinion or issue reports, or we may 
withdraw from this engagement.  
 

We will also provide a report (which does not include an opinion) on internal control related to the 
financial statements and compliance with the provisions of laws, regulations, contracts, and grant 
agreements, noncompliance with which could have a material effect on the financial statements as 
required by Government Auditing Standards. The report on internal control and on compliance and other 
matters will include a paragraph that states that (1) the purpose of the report is solely to describe the 
scope of testing of internal control and compliance, and the results of that testing, and not to provide an 
opinion on the effectiveness of the entity’s internal control on compliance and (2) the report is an 
integral part of an audit performed in accordance with Government Auditing Standards in considering 
the entity’s internal control and compliance. The paragraph will also state that the report is not suitable 
for any other purpose. If during our audit we become aware that Cal Poly Pomona Foundation, Inc. 
State Preschool, General Child Care and Prekindergarten Programs is subject to an audit requirement 
that is not encompassed in the terms of this engagement, we will communicate to management and those 
charged with governance that an audit in accordance with U.S. generally accepted auditing standards 
and the standards for financial audits contained in Government Auditing Standards may not satisfy the 
relevant legal, regulatory, or contractual requirements. 
 

Audit Procedures—General  
 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well 
as evaluating the overall presentation of the financial statements. We will plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free of material misstatement, 
whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) 
violations of laws or governmental regulations that are attributable to the Organization or to acts by 
management or employees acting on behalf of the Organization. Because the determination of abuse is 
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of 
detecting abuse. 
 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and 
performed in accordance with U.S. generally accepted auditing standards and Government Auditing 
Standards. In addition, an audit is not designed to detect immaterial misstatements or violations of laws 
or governmental regulations that do not have a direct and material effect on the financial statements. 
However, we will inform the appropriate level of management of any material errors, fraudulent 
financial reporting, or misappropriation of assets that come to our attention.  
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We will also inform the appropriate level of management of any violations of laws or governmental 
regulations that come to our attention, unless clearly inconsequential, and of any material abuse that 
comes to our attention. Our responsibility as auditors is limited to the period covered by our audit and 
does not extend to any later periods for which we are not engaged as auditors. 
 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, tests of the physical existence of inventories, and direct confirmation of receivables and 
certain assets and liabilities by correspondence with selected individuals, funding sources, creditors, 
and financial institutions. We will also request written representations from the Organization’s attorneys 
as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of 
our audit, we will require certain written representations from you about your responsibilities for the 
financial statements; compliance with laws, regulations, contracts, and grant agreements; and other 
responsibilities required by generally accepted auditing standards. 
 

Audit Procedures—Internal Control  
 

Our audit will include obtaining an understanding of the Organization and its environment, including 
internal control, sufficient to assess the risks of material misstatement of the financial statements and to 
design the nature, timing, and extent of further audit procedures. Tests of controls may be performed to 
test the effectiveness of certain controls that we consider relevant to preventing and detecting errors and 
fraud that are material to the financial statements and to preventing and detecting misstatements 
resulting from illegal acts and other noncompliance matters that have a direct and material effect on the 
financial statements. Our tests, if performed, will be less in scope than would be necessary to render an 
opinion on internal control and, accordingly, no opinion will be expressed in our report on internal 
control issued pursuant to Government Auditing Standards. 
 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies 
or material weaknesses. However, during the audit, we will communicate to management and those 
charged with governance internal control related matters that are required to be communicated under 
AICPA professional standards and Government Auditing Standards.  
 

Audit Procedures—Compliance  
 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Cal Poly Pomona Foundation, Inc. State Preschool, General 
Child Care and Prekindergarten Program’s compliance with the provisions of applicable laws, 
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide 
an opinion on overall compliance and we will not express such an opinion in our report on compliance 
issued pursuant to Government Auditing Standards. 
 

Other Services  
 

We will also assist in preparing the financial statements and related notes of the Organization in 
conformity with U.S. generally accepted accounting principles based on information provided by you. 
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These nonaudit services do not constitute an audit under Government Auditing Standards and such 
services will not be conducted in accordance with Government Auditing Standards.  
 
The other services are limited to the financial statement services previously defined. We, in our sole 
professional judgment, reserve the right to refuse to perform any procedure or take any action that could 
be construed as assuming management responsibilities.  
 
Management Responsibilities 
 

Management is responsible for (1) designing, implementing and maintaining effective internal controls, 
including monitoring ongoing activities and for helping to ensure that appropriate goals and objectives 
are met; (2) following laws and regulations; and (3) ensuring that management is reliable and financial 
information is reliable and properly reported. Management is also responsible for implementing systems 
designed to achieve compliance with applicable laws, regulations, contracts, and grant agreements. You 
are also responsible for the selection and application of accounting principles; for the preparation and 
fair presentation of the financial statements and all accompanying information in conformity with U.S. 
generally accepted accounting principles; and for compliance with applicable laws and regulations and 
the provisions of contracts and grant agreements. 
 
Management is also responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. You are also responsible for providing us 
with (1) access to all information of which you are aware that is relevant to the preparation and fair 
presentation of the financial statements, (2) additional information that we may request for the purpose 
of the audit, and (3) unrestricted access to persons within the organization from whom we determine it 
necessary to obtain audit evidence.  
 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
for confirming to us in the representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the organization involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the 
fraud could have a material effect on the financial statements. Your responsibilities include informing 
us of your knowledge of any allegations of fraud or suspected fraud affecting the Organization received 
in communications from employees, former employees, grantors, regulators, or others. In addition, you 
are responsible for identifying and ensuring that the Organization complies with applicable laws, 
regulations, contracts, agreements, and grants and for taking timely and appropriate steps to remedy 
fraud, noncompliance with provisions of laws, regulations, contracts or grant agreements, or abuse that 
we report. 
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You are responsible for the preparation of the supplementary information, which we have been engaged 
to report on, in conformity with U.S. generally accepted accounting principles. You agree to include 
our report on the supplementary information in any document that contains, and indicates that we have 
reported on, the supplementary information. You also agree to include the audited financial statements 
with any presentation of the supplementary information that includes our report thereon. Your 
responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you 
believe the supplementary information, including its form and content, is fairly presented in accordance 
with GAAP; (3) the methods of measurement or presentation have not changed from those used in the 
prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us 
any significant assumptions or interpretations underlying the measurement or presentation of the 
supplementary information.  
 

Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying and providing report 
copies of previous financial audits, attestation engagements, performance audits, or other studies related 
to the objectives discussed in the Audit Objectives section of this letter. This responsibility includes 
relaying to us corrective actions taken to address significant findings and recommendations resulting 
from those audits, attestation engagements, performance audits, or other engagements or studies. The 
Organization is also responsible for providing management’s views on our current findings, conclusions, 
and recommendations, as well as your planned corrective actions for the report, and for the timing and 
format for providing that information.  
 

You agree to assume all management responsibilities relating to the tax services, financial statements, 
related notes, and any other nonaudit services we provide. You will be required to acknowledge in the 
management representation letter the tax services provided and our assistance with the preparation of 
the financial statements and related notes and that you have evaluated the adequacy of our services and 
have reviewed and approved the results of the services, the financial statements, and related notes prior 
to their issuance and have accepted responsibility for them. Further, you agree to assume all 
management responsibilities for the tax services, financial statement preparation services, and any other 
nonattest services we provide; you agree to oversee the nonaudit services by designating an individual, 
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the 
adequacy and results of the services; and accept responsibility for them.  
 

Engagement Administration, Fees, and Other  
 

We may from time to time, and depending on the circumstances, use third-party service providers in 
serving your account. We may share confidential information about you with these service providers, 
but remain committed to maintaining the confidentiality and security of your information. Accordingly, 
we maintain internal policies, procedures, and safeguards to protect the confidentiality of your personal 
information. In addition, we will secure confidentiality agreements with all service providers to maintain 
the confidentiality of your information and we will take reasonable precautions to determine that they 
have appropriate procedures in place to prevent the unauthorized release of your confidential 
information to others.  
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In the event that we are unable to secure an appropriate confidentiality agreement, you will be asked to 
provide your consent prior to the sharing of your confidential information with the third-party service 
provider. Furthermore, we will remain responsible for the work provided by any such third-party service 
providers.  
 

We understand that your employees will prepare all cash, accounts receivable, and other confirmations 
we request and will locate any documents selected by us for testing.  
 

We will provide copies of our reports to the Organization; however, management is responsible for 
distribution of the reports and the financial statements. Unless restricted by law or regulation, or 
containing privileged and confidential information, copies of our reports are to be made available for 
public inspection. 
 

The audit documentation for this engagement is the property of GYL Decauwer LLP and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and 
appropriate individuals will be made available upon request and in a timely manner to a federal agency 
providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a 
quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will 
notify you of any such request. If requested, access to such audit documentation will be provided under 
the supervision of GYL Decauwer LLP personnel. Furthermore, upon request, we may provide copies 
of selected audit documentation to the aforementioned parties. These parties may intend, or decide, to 
distribute the copies or information contained therein to others, including other governmental agencies.  
 

The audit documentation for this engagement will be retained for a minimum of five years after the 
report release date or for any additional period requested by the federal agency. If we are aware that a 
federal awarding agency or auditee is contesting an audit finding, we will contact the parties contesting 
the audit finding for guidance prior to destroying the audit documentation. 
 

Joseph O. Romero is the engagement partner and is responsible for supervising the engagement and 
signing the reports or authorizing another individual to sign them. We expect to begin our audit on 
approximately July 1, 2018 and to complete your information returns and issue our report no later than 
September 30, 2018. 
 

We estimate that our fees for these services will be $14,700 for the audit. You will also be billed for 
travel and other out-of-pocket costs such as report production, word processing, postage, etc.  The fee 
estimate is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the engagement. If significant additional time is necessary, 
we will keep you informed of any problems we encounter and our fees will be adjusted accordingly. 
Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. We will require a $3,000 retainer fee at the time this engagement letter is returned to us. 
Your cooperation and assistance are necessary to the successful completion of the services and can 
significantly affect our fees. If your records, or lack thereof, made available to us and/or cooperation 
prevents us from completing the engagement, we will stop work immediately and all issues and possible 
pricing changes will be discussed with you before continuing.  
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Bills for services are due and payable upon presentation.  If invoices are more than 30 days unpaid, no 
further work will be done until invoices are paid in full.   If we elect to terminate our services for 
nonpayment, our engagement will be deemed to have been completed upon written notification of 
termination, even if we have not completed our report.  You will be obligated to compensate us for all 
time expended and to reimburse us for all out-of-pocket expenditures through the date of termination. 
We may charge 1.5% interest per month on outstanding balances after 30 days. 
 
We appreciate the opportunity to be of service to Cal Poly Pomona Foundation, Inc. State Preschool, 
General Child Care and Prekindergarten Programs and believe this letter accurately summarizes the 
significant terms of our engagement. If you have any questions, please let us know. If you agree with 
the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us.  
 
Sincerely, 
 

 
 
GYL Decauwer LLP 
 
RESPONSE: 
This letter correctly sets forth the understanding of Cal Poly Pomona Foundation, Inc. State 
Preschool, General Child Care and Prekindergarten Programs. 
 
 
Management signature:   
 
Title:   
 
Date:   
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Memorandum   
 
Date:  March 26, 2018 
 
To:  Audit Committee          
  Cal Poly Pomona Foundation, Inc. 

 
From:  David F. Prenovost, 
  Senior Managing Director/CFO 
 
Subject: CSU Chancellors Office OAAS Review – Cashiering Audit    
 
The Office of Audit and Advisory Services (OAAS) from the Chancellor’s Office conducted a 
Cashiering Audit of the University and Auxiliaries as directed by the President of the University.  
 
Background The OAAS issued a letter to Dr. Soraya M. Coley, President of the University 
dated January 8, 2018, that based upon the results of the 2018 Annual Risk Assessment, a 
review of Cashiering within the campus would begin on January 22, 2018, see attached letter.  
 
The objectives of the audit were to ascertain the effectiveness of campus operational, 
administrative, and financial controls related to the cashiering function: to evaluate adherence to 
the Integrated California State University Administrative Manual (ICSUAM) financial policies and 
ensure compliance with relevant governmental regulations. The audit focused on satellite/official 
collection points in the academic department areas and auxiliaries. 
 
Foundation management attended an entrance conference on Monday January 22, 2018 
reviewing the following: 
 
Objectives and Scope  
 
The objectives of this review was: 
 

 To ascertain the effectiveness of campus operational, administrative, and financial 
controls related to the cashiering function.    

 
 To evaluate adherence of Integrated California State University Administrative Manual 

(ICSUAM) financial policies. 
  

 To ensure compliance with relevant governmental regulations, Trustee policy, Office of 
the Chancellor Directives and campus procedures. 

 
 Additional areas of concern.  

 
Audit Process was conducted as following: 
 

 Entrance Meeting 
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 Audit/IT Fieldwork 
 Informal Exit Conference 
 Preliminary Draft Report 
 Campus Review of Observations 

 
Audit Report Process is as follows: 
 

 Condition/Observation – What is? (Opportunity for improvement supported by facts and 
test results) 

 (May include) Effect – So what? (Impact/Risk) 
 Recommendation – What should be done? (Auditor suggestion) 
 Response – What you will do and when? (Your plan) 

 
Foundation management and staff completed the ICQRFD and gathered various documents 
based on OAAS requests in preparation for the audit.  The audit was conducted in conformance 
with the Institute of Internal Auditors’ International Standards for the Professional Practice of 
Internal Auditing.  
 
The auditor’s fieldwork began on Monday January 22, 2018, with an entrance meeting, included 
weekly meetings to discuss the preliminary observations and recommendations, and concluded 
on Friday February 23, 2018, with an informal exit conference.   
 
The final report will be available within the next few months and we will update this Committee 
as this audit progresses. 
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Memorandum   
 
Date:  April 24, 2018 
 
To:  Audit Committee          
  Cal Poly Pomona Foundation, Inc. 

 
From:  David F. Prenovost 
  Senior Managing Director/CFO 
 
 Subject: CSU Chancellors Office OAAS – Information Security Audit  
 
In March 2018 the Office of Audit and Advisory Services (OAAS) from the Chancellor’s Office 
initiated an Information Security audit of the Cal Poly Pomona University and Auxiliaries, please 
see attached letter.  
 
Background  
 
The OAAS examines specific subject areas annually. Information security was last audited in 
2008 at Pomona by the Chancellors Office. The OAAS annual risk assessment process 
determined that Information Security should be examined during this year.  
 
OAAS scheduled the audit fieldwork to begin on Monday March 26, 2018, with an entrance 
meeting, included weekly meetings to discuss the preliminary observations and 
recommendations, and concluding on Friday April 27, 2018, with an exit conference.   
 
Objectives and Scope 
 
The objectives of this audit are to: 
 

 Determine the campus state of Information Security for sound practices as defined by the 
ISO Code of Practice for Information Security Management.  
 

 Determine security practices for selected other areas not specifically defined in the ISO 
standard. 
 

 Determine the effectiveness of implemented security methodologies. 
 

 Assist the campus in identifying practices that are effective and potential areas of 
improvement.  

 
The scope will include Information Security in the areas of governance, planning and policies, 
asset management, human resources, communications, operations, access control, system and 
maintenance development (including Web), incident management, and compliance.  
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The scope will not include physical security, business continuity, or PCI compliance (payment 
card security), since these areas were audited at Pomona recently. 
 
Audit Process 
 

 Entrance Meeting 
 Audit/IT Fieldwork 
 Informal Exit Conference 
 Preliminary Draft Report 
 Formal Exit Conference (if desired) 
 Campus Responses 
 Report 

  
We will update this Committee as this audit progresses. 
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Memorandum   
 
Date:  April 9, 2018  
 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
 
 
From:  David Prenovost 
  Senior Managing Director/CFO 
 
Subject: Chancellor’s Office – Emergency Management Audit 

 
The Cal State University Internal Office of Audit and Advisory Services notified Dr. Soraya 
M. Coley, President, on October 18, 2017 that they will conduct a review of the 
Emergency Management and an entrance conference is scheduled for Monday, 
November 6, 2017 to begin the audit. Please see attached letter for further details.   
 
The overall objective of this audit will be to: 
 

 review program and facility readiness and resource planning for disasters and 
emergencies; 

 to ascertain the effectiveness of administrative and operational controls for 
emergency management; and  

 to ensure compliance with relevant governmental regulations, Trustee policy, 
Office of the Chancellor directives, campus procedures, and where appropriate 
federal guidance and industry-accepted standards.  

 
Specific areas to be reviewed may include, but are not limited to: 
 

 Emergency management program administration and oversight; 
 Evacuation procedures; 
 Plan testing; 
 Emergency operations center organization and provisions; 
 Training; and  
 Emergency communication methods. 

 
The audit focused primarily on procedures in effect since July 1, 2015.  The full audit 
report was issued to the President on March 23, 2018 and is available on the 
Chancellor’s Office Website: Audit Report 17-10, Emergency Management, California 
State Polytechnic University Pomona 
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CAL POLY POMONA FOUNDATION, INC. 
Memorandum 
    
Date:  April 13 2018 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
 
From:  David F. Prenovost 
  Senior Managing Director/Chief Financial Officer 
 
Subject: National Science Foundation Single Audit Review—June 30 2017 
 
On March 22 2018, Foundation received an email from the National Science Foundation (NSF) 
regarding the Foundation’s June 30 2017 single audit reporting package.  In the email was a letter 
dated January 29 2018 stated that NSF had examined the reporting package consisting of the audit 
reports and data collection form to determine if we were in compliance with the Uniform Guidance 
requirements of 2 CFR 200. NSF noted the audit report did not disclose any findings or 
recommendations from the auditors during their review of the federal grant portfolio.   
 
NSF found that the audit reporting package met the Federal reporting requirements with the 
exception of the submission of the documents via the Federal Audit Clearinghouse.  NSF noted that 
the documents were required to be submitted the earlier of 30 days after the “auditors issue their 
final report or nine months of the end of the audit period.”  The audit report was dated September 6 
2017, and was not submitted to the Clearinghouse until December 7 2017.   
 
The National Science Foundation accepted the audit reporting package on the condition that this 
requirement is met in the June 2018 single audit. However, failure to submit the report on time 
results in the Foundation’s ineligibility for a “low-risk auditee” designation during the 2018 and 
2019 annual audits.   
 
On March 26 2018, we received a second letter dated March 6 2018 stating that NSF has received 
our single audit report for June 30 2017 where no finding were identified and considers our audit 
report resolved and closed.   
 
After various discussions with our CPA’s, reaching out to the Counsel on Government Relations (An 
Association of Research Universities and Affiliated Medical Centers and Independent Research 
Institutes) and the Resolution and Advanced Monitoring Branch of the National Science 
Foundation, on Friday, April 13 2018, the National Science Foundation confirmed with us that 
CliftonLarsonAllen, LLP had submitted the single audit reporting package after the 30 day 
submission period, therefore Foundation is ineligible for a low-risk designation effective for the 
years ended June 30 2018 and June 30 2019. 
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National Science Foundation • Office of Inspector General 
2415 Eisenhower Avenue, Alexandria, VA 22314 

JAN 29 2018 
Board of Directors 
Cal Poly Pomona Foundation, Inc. 
3801 W. Temple Avenue 
Pomona, CA 91768 

Audit Report No. 18-4-028 

Dear Board Members: 

We have completed our desk review of the single audit reporting package prepared 
jointly by the staff of Cal Poly Pomona Foundation, Inc. (the Foundation) and the Glendora, CA, 
office of CliftonLarsonAllen LLP, which includes the Federal assistance programs administered 
by the Foundation for the year ended June 30, 2017. The auditors have previously provided a 
copy of the of their audit report to you. 

Our review was limited to an examination of the audit reporting package that was 
submitted to the Federal Audit Clearinghouse on December 17, 2017. We examined the audit 
reporting package to determine whether it complied with Government Auditing Standards issued 
by the Comptroller General of the United States, and the audit requirements of Title 2 U.S. Code 
of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards (2 CFR 200). We did not examine the related audit 
documentation to evaluate the adequacy of the audit work performed. We found that the audit 
reporting package generally met Federal reporting requirements, with the following exception: 

• The audit reporting package was not submitted in a timely manner. 2 CFR 200 
§ .512(a)(1) requires that the audit be completed and submitted to the Federal Audit 
Clearinghouse within the earlier of 30 days after the auditors issue their final report 
or nine months of the end of the audit period. The audit reports for the Foundation's 
audit period ended June 30, 2017, were dated September 6, 2017; however, the audit 
reporting package was not submitted to the Federal Audit Clearinghouse until 
December 7, 2017. 

We will accept the audit reporting package on the condition that this requirement is met 
in your next single audit. Please ensure that future audit reporting packages are submitted on 
time. In accordance with the 2017 OMB Compliance Supplement (page 8-7-4), failure to submit 
the 2017 report on time results in the Foundation's ineligibility for "low-risk auditee" 
designation during its 2018 and 2019 audits. 

We received the audit reporting package through the Federal Audit Clearinghouse. The 
auditors did not disclose any findings or recommendations in their audit report. 
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We are sending this letter to the auditors and to officials at the other Federal agencies 
with direct expenditures on the Schedule of Expenditures of Federal Awards to inform them of 
the results of our review. If you have questions regarding this letter, please refer to the above 
report number and contact me at 703-292-7302 or via e-mail at lrainey@nsf goy. 

Sincerely yours, 

A. 

Laura A. Rainey 
Audit Manager 

National Single Audit Coordinator 

Distribution List: 

National Science Foundation 

David Prenovost, Chief Financial Officer, Cal Poly Pomona Foundation, Inc. — 
dfprenovost@cpp.edu  

Tina Henton, Principal, CliftonLarsonAllen LLP — tina.henton@claconnect.com  

National Single Audit Coordinators — 
Department of Education — mark.preibe@ed.gov  
Department of Energy — darrylross@hq.doe.gov  
Department of Health and Human Services — tammie brown@oig.hhs.gov  
Department of Defense — caravogler@dodig.mil  
Department of the Interior — morgan_aronson@doioig.gov  
U.S. Department of Agriculture — marbie.baugh@oig.usda.gov  
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National Science Foundation 
4201 Wilson Boulevard, Arlington, Virginia  22230 
   
 

 
Institution & Award Support Division 
Room 485 
(703) 292-8244 
(703) 292-9171 FAX 
 
 

      March 17, 2017  

David Prenovost  
Chief Financial Officer  
Cal Poly Pomona Foundation Inc.  
3801 W. Temple Avenue  
Pomona, CA 91768 
 
Dear Mr. Prenovost: 
           
The National Science Foundation (NSF) has reviewed your organization’s Single Audit report for the fiscal 
year ended June 30, 2016. 
 
There are no findings identified that require NSF resolution. Therefore, NSF considers the FY2016 audit 
report resolved and closed. 
 
Should you have any questions regarding this letter or the audit resolution process, please contact me at  
(703) 292-4579. 

 
 
 
Sincerely, 
 
Carrie Davison 
Carrie Davison, Lead Analyst 
Resolution and Advanced Monitoring Branch 
Division of Institution & Award Support        
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Memorandum  
 
Date:  April 13, 2018  

 

To:  Audit Committee 

  Cal Poly Pomona Foundation, Inc. 

 

From:  Dennis Miller 

  Chief Employment Officer 

 
Enclosure: Letter from CalPERS dated March 23, 2018, Closing the Compliance Review 

 
Subject: CalPERS Compliance Review 
 

In September 2015 Foundation was notified by CalPERS of their decision to conduct a 

compliance review for the period of 7-1-13 through 6-30-14.  This was the first compliance 

review for Foundation from CalPERS in its 50-year history as a CalPERS member. 

 

The key areas of findings presented by CalPERS are below.   

 

1.  The Foundation’s pay schedule did not meet all of the Government Code and CCR 

requirements. 

 

2.  The Foundation did not report special compensation as required by the CCR. 

 

3.  Foundation incorrectly reported pay rates. 
 

4.  The Foundation incorrectly reported retroactive salary adjustments. 
 

5:  Foundation did not maintain the required member reciprocal self-certification. 
 
Although Foundation staff worked with CalPERS staff throughout 2016 and early 2017 to 
resolve all key findings, and believed it had resolved the key findings in substance, due to staff 
turnover at CalPERS, the compliance review solutions previously agreed upon by both parties 
were re-visited by the new CalPERS staff.  The new CalPERS staff determined the findings were 
not resolved to their satisfaction, which led to additional work by Foundation staff to meet the 
requirements set forth by new CalPERS staff. 
 
Foundation staff have modified several tasks to ensure these findings do not recur.   
 
The enclosed letter from CalPERS provides a conclusion to this compliance review. 
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Memorandum 

 
 
Date: March 16, 2018 

 
To: Audit Committee 

Cal Poly Pomona Foundation, Inc. 
 
From: David F. Prenovost 

Senior Managing Director/CFO 
 
Subject: BOARD/COMMITTEE MEETING PROCEDURES 

 
As a result of discussions surrounding the Foundation’s Board and Committee meetings with 
respect to recording of such meetings, Foundation Management in consultation with Robert 
Griffin, Legislative and Compliance Advisor for the Auxiliary Organization Association (AOA), 
have updated the Foundation’s meeting procedures to provide guidance and clarity in this area, 
specifically section 5 – Recording of Meetings.   
 
In addition, we have reached out and received preliminary advice from our general counsel who 
advised us that it would be in our best interest to continue following the Model Governing Board 
Meeting Expanded Procedures developed and published by the AOA Executive Committee.   
 
The current Foundation Meeting Procedures are posted on the Foundation website and the 
following updated Meeting Procedures will be posted accordingly.  
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Cal Poly Pomona Foundation Board/Committee 
Meeting Procedures 

Governed by Education Code §§ 89920-28 
 

A.   Background. Many auxiliary organizations of  the  California State  University are  subject to  the 
open meeting   requirements set out in California Education Code §§ 89920-28.1  The procedures 
herein  are  intended  to  complement  and  implement  those  statutory  requirements.  In  specific 
instances these procedures may exceed minimum statutory standards in further  interest of 
transparency  and  accountability.  Auxiliary  organizations  should  recognize  and  align  with  the 
intent of  the open meeting statutory standards. See cited references in  Sections C through G 
and I below. 

 
B.   Scope  of  Application.  These  procedures  apply  to  the  Cal Poly Pomona Foundation Board 

of Directors and  Committees Members.  A meeting is a quorum of the relevant body gathered to 
discuss or act upon a business matter (no matter how informal and whether or not notice has been 
given). Written posting, notice and waivers may be given by electronic means. 

 

C.  Minimum  Meeting  Requirement. The Cal Poly Pomona Foundation Board of Directors w il l ho l d  at 
least  one  meeting each quarter (or 4 times per year). Reference: Education Code § 89903(b). 

 
D.  Regular Meeting Schedule. The Cal Poly Pomona Foundation posts on its website each August the 

time and locations for that upcoming fiscal year’s regular and annual Board meetings. Reference: 
Education Code § 89921. 

 
E.   Regular  and Annua l  Meeting  Notice  and  Action  Requirements.  Except  as  provided  in 

Section  F below, meetings require one week prior written notice. No action by the Board will be 
taken at a meeting on any issue unless and until the Agenda item has been publicly posted o n  
i t s  webs i t e  for at least one week. No action by the Committee will be taken at a meeting on any 
issue unless and until the Agenda item has been publicly posted o n  i t s  webs i t e  for at least 
three business days. A meeting agenda item may be changed only with respect to the order of items 
and the addition or deletion of non-action items except for a discussion item that may be moved to an 
action item upon a majority vote of the Board or Committee. Reference: Education Code §§ 89921 and 
89924. 

 
F.   Special Meeting Requirements. Special meetings require at  least 24-hour written notice of  the 

time, place, and the specific agenda of items to be discussed or acted upon to board members, 
notice-requesters, or persons directly affected by meeting business. Special meeting notice may be 
waived in writing to the corporate Secretary by any board member before or at such meeting, and is 
deemed waived by presence when the meeting convenes. 

 

A  special  meeting may be  called  at  any  time  by  the  Board  of  Directors  presiding officer  or 
Committee chair, or by a majority of the relevant body, by delivery personally or by mailed written 
notice to each body member, and to any notice requester or other party to be directly affected by 
such meeting. No business other than that set out in the notice shall be considered at such meetings. 
Reference: Education Code § 89922. 

 

 
G.  Closed Session Requirements. A meeting may adjourn to closed session in circumstances limited 

exclusively to:  litigation,  collective  bargaining,  the  appointment, employment, evaluation  of 
performance, or dismissal of an employee, or a hearing on complaints or charges brought against 
any employee by another person or employee (unless the employee requests a public hearing). The 
term “employee” does not include any person elected or appointed to an office. 

 
Upon a favorable vote of a Board of Directors or Committee majority, a closed session may be held 
to  discuss  investments  where  a  public  discussion  could  have  a  negative  impact  on  the 
organization’s financial situation. In this case, a final decision shall only be made during public 
session. Reference: Education Code § 89923. 

 
H.  Meeting  Notice.  Any  individual  or  media  representative  may  see  a  Meeting Notice  on  our 

website. 
 

1 Student body organizations are, however, subject to the meeting requirements of the Gloria Romero 
Open Meetings Act of 2000 in Education Code Section 89300 et seq. 32
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I. Persons Permitted to Attend Meetings. The Board and Committees shall conduct their business 
in public. Except as specifically provided in Section G above, meetings will be open and public, 
and all  persons will  be  permitted to  attend. The  Board and/or Committees may prescribe a 
reasonable written meeting protocol to help ensure that a meeting is conducted effectively without 
unnecessary disruption. Any such protocol shall be announced at the opening of the meeting. 
Reference: Education Code § 89920. 

 
J. Meeting Preparations 

 
1.  The meeting agendas will be developed and prepared by the Designated Staff in coordination 

with the Chair and V i c e  C h a i r  o f  t h e  B o a r d  an d  in concert with t h e  Committee Chair. 
The Audit Committee will also be included on the Board agenda when the Chair of that 
committee needs to make a report to the Board. Board members with potential agenda items 
should contact the Designated Staff to coordinate the item for timely inclusion on a meeting 
agenda. 

 
2. The Designated Staff will confer with the Chair and Vice Chair of the Board and 

Committee Chair prior to the meeting in order to set the agenda, permit preparation of staff 
reports, and satisfy required notice timelines. 

 

3.  The Cha i r  and V ice  Cha i r  o f  the  Board  and  Cha i r  o f  the  Comm it tee  will work 
with the Designated Staff to ensure that the agenda reflects accurately and completely matters 
that are timely and relevant for the Committee and Board members to consider. 

 
4.  B o a r d  Meeting  notices,  including  specific  agenda  items,  shall  be  posted  on  the  Cal 

Poly Pomona Foundation’s website at least one week before regular a n d  a n n u a l  meetings 
and three business days before a Committee meeting, except as permitted by law for 
special meetings that require 24-hour notice/posting. 

 
5.   Each  item  in  the  agenda  packet  to  the  Board and Committee members  should  include an  

appropriate staff   report (wr i t ten  and/or  ora l )  introducing the item and providing summary 
background, analysis, alternatives, recommendation and, if necessary, supporting 
documentation sufficient to properly inform Board and Commit tee members and permit them 
to make prudent judgments on the item. While confidential agenda information under statutory 
standards will not be available to the public, other information may be either provided before 
or at the meeting, and may be posted in advance of a meeting on the organization’s website. 

 
6.  The Board of Directors  or  Committee  members  are  cautioned  to  avoid  any  formal  or 

informal  gatherings constituting a quorum of that body to discuss agenda items prior to a 
meeting, or any series of  gatherings prior  to  a  meeting not  constituting a  quorum  which 
could be construed as forming a consensus on any item to be considered at the meeting. 

 
K.   During the Meeting: 

 

1.  The conduct of meetings will be guided by Robert’s Rules of Order in a practical manner, 
consistent with the California Nonprofit Public Benefit Corporation Law and the California 
Education Code.  

 
2.   Typical Meeting Agenda Sequence: 

a) Call to Order 
b)   President’s Report (Board meetings only) 
c) Public Comments 
d)   Consent Agenda 
e) Action Agenda - Reports (including committees, Board Members & Staff) 
f) Discussion Agenda - Reports (including committees, Board Members & Staff) 
g)   Information Agenda - Reports (including committees, Board Members & Staff) 
h)   Director/Member’s Open Forum 
i) Adjournment 
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3.  Consent Agenda. The Consent agenda may be approved with the Chair stating “If I hear no 
objections, the Consent Agenda is passed.” Any item on the Consent Agenda may be removed 
to the appropriate agenda-sequence by a Board Member without discussion. The governing 
board may establish more detailed procedures relating to the Consent Agenda process. 

 
4. Action, Discussion or Information Agenda.  The  Chair  should  introduce the respective action, 

discussion or information item on the agenda, and then ask staff to summarize the nature of 
the item and take up any required detail to elaborate on more complex matters. 

 
Following the staff report, the Board members should take up deliberation and action on 
the matter. Staff may be asked to respond to any attendee comments. 
 

5.    Recording of Meetings. The sole purpose for the recording of meetings is for the preparation of 
accurate Board and Committee Minutes. Those attending meetings are informed in advance and 
at the meeting of the intention to record the proceedings as follows: 

 

 The recording of meetings shall be noted in the written notice of the Board meeting posted 
one week before the regular and annual meeting and three business days before a 
Committee meeting, except as permitted by law for special meetings that require 24-
hour notice/posting;  
 

 The recording of meetings shall be footnoted on each page of the Board Agenda posted one 
week before the meeting and on each page of the Committee Agenda three 
business days before a Committee meeting, except as permitted by law for special 
meetings that require 24-hour notice/posting; and  

 

 The following stated notice will be posted prominently outside the door(s) of the meeting: 
 

“THE OPEN PROCEEDINGS OF THIS MEETING ARE RECORDED.”  
 

Those attending meetings are informed in advance of the intention to record the proceedings as 
noted in the written notice of the meeting and the meeting Agenda. Those attending meeting who 
did not receive an advance written notice of the meeting are informed by the stated notice posted 
outside the door(s) of the meeting.  Any objections to recording must be considered and decided 
by the Chair.  A meeting recording shall be securely retained until the Minutes for that meeting 
have been formally accepted by the respective body.  Covert meeting recordings are not 
permitted. However, before a meeting is called to order, an attendee may request permission 
from the Chair to record any or all of the public proceedings. The determination of the Chair is 
final.  The Board or a Committee may establish additional written procedures to implement the 
Recording of Meetings. 
 

L. Meeting Protocol 
 

Members of the General Public (those who have not been explicitly invited to present on specific 
agenda topics) will make themselves known to the Cal Poly Pomona Foundation staff (name and 
town of residence) as a Visitor to the meeting, and will be acknowledged by the Chair during the 
time specified for such Acknowledgement of Members of the Public for comment by Visitors 
(Section II of the Board and Section I of the Committee Agenda). The Visitor may choose to speak 
or not, and may stay in the room for the duration of the meeting or may speak and leave. Each 
Visitor may speak for a total of no more than 4 minutes. 
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